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GSGS Onboarding Checklist 
Goal: After completing GSGS onboarding you 

• successfully dealt with all bureaucratic hurdles; 
• signed a supervision agreement (SA) and have a Thesis Advisory Committee (TAC) in 

place; 
• have knowledge of basic rules and structures; 
• know where to find help 
• know how you can contact / get to know other PhD candidates; 
• can concentrate on writing your research plan. 

Non-goals: 

• Contract > advisor, institute secretary, human resources  
• Scholarship > funding agency 
• Institute structures 

o Institute of Geography (contact) 
o Institute of Geology and Mineralogy (contact) 
o Institute of Geophysics and Meteorology (contact) 

• Requirements for doctorate > Doctoral degree regulations 
• Housing: Find more information on housing here. 
• Visa for incoming PhD Candidates > You are not currently living in Germany? > contact 

and register with the UoC Welcome Center for support with visa applications and 
counselling on your move / housing. Ask your advisor for a support letter. 

Point zero – You are interested in pursuing a doctorate in one of 
the Geosciences at Cologne 

Who are you?  
You hold a Master’s degree (or equivalent) from the University of Cologne (UoC) or another 
German or foreign university in a relevant discipline. 

You are interested in becoming a member of GSGS. What 
do you have to do? 

Step 1 – You become a registered GSGS member   
Target date: ideally 2 (latest 1) months before the planned start 
date of your doctoral project (+ 2 months for visa applicants) 

To complete this step: 
⃝ Contact a potential advisor (or apply for a research assistant position and be selected as 

the most suitable person for the job) 

  

https://geographie.uni-koeln.de/en/
https://geographie.uni-koeln.de/en/staff
https://geologie.uni-koeln.de/en/
https://geologie.uni-koeln.de/en/contact
https://geomet.uni-koeln.de/en/
https://geomet.uni-koeln.de/en/institute
https://mathnat.uni-koeln.de/en/doctorate/doctoral-degree-regulations
https://portal.uni-koeln.de/en/international/study-in-cologne/accommodation-for-international-students
https://uni-koeln.de/en/research/international/welcome-centre


Version 06/07/2026  
 

⃝ Decide that you want to join this advisor’s working group (WG). Use the Preparatory 
Conversation form to clarify mutual expectations between you and your (envisaged) 
advisor. 

⃝ Make sure the advisor decides to be available as your advisor 
⃝ Inform yourself about the application procedure to become a doctoral candidate, 

including online registration via KLIPS, and the doctoral degree regulations  
⃝ Download, complete and sign (you & advisor) the form Application for Admission as a 

Doctoral Student (AaZ) > do this best up to three months before a possible employment 
contract with the UoC is signed 

⃝ Send AaZ to gradschool-geosci@uni-koeln.de and ask a GSGS coordinator to 
countersign it and send it back to you. Once this is done, you are a registered GSGS 
member 

⃝ You will receive an invitation to join a first (compulsory) Induction meeting (Part A; see 
Step 3) 

⃝ You will be invited to join the gsgs-students mailing list  

Step 2 – Application as doctoral candidate via KLIPS 2.0 and 
enrolment for doctoral studies  
Target date: ideally 2 (latest 1) months before the planned start 
date of your doctoral project (+ 2 months for visa applicants) 

To complete this step: 
⃝ Register in KLIPS 2.0 and submit an application for the doctoral studies and follow the 

given guidelines of the doctoral office 
⃝ Upload your signed AaZ in KLIPS during the registration process and notify the Doctoral 

Office via email (mnf-promotionen@uni-koeln.de) that you have applied for admission 
via KLIPS 2.0. Please state “Geosciences” in the subject line of your email 

⃝ Wait for the Doctoral Office to review your documents and your AaZ 
⃝ The student Administration Office sends the letter of admission 
⃝ Accept the admission within the set deadline. Pay your first semester fees and enrol in 

due time 
⃝ After you have successfully enrolled as doctoral student, a Docfile account will be 

created, and you will be informed about it. The Docfile D-record (D-Akte) is used for the 
administration of the doctorate by the Doctoral Office 

You’ve become a member of the GSGS – What is next? 

Step 3 – You know what the GSGS is and how to contact us 
Target date: first month after your start date 

To complete this step inform yourself about: 
Basics on GSGS organisation and structures 

⃝ GSGS Guiding Principles 
⃝ GSGS Contact & Team > consultation hours (Zoom, phone, face to face) 

https://geosciences.uni-koeln.de/sites/geosciences/GSGS-Downloads/OfficialDocs/Preparatory_conversation_MNF.pdf
https://geosciences.uni-koeln.de/sites/geosciences/GSGS-Downloads/OfficialDocs/Preparatory_conversation_MNF.pdf
https://mathnat.uni-koeln.de/en/doctorate/admission-and-enrolment/application-for-admission-and-enrolment
https://mathnat.uni-koeln.de/en/doctorate/doctoral-degree-regulations
mailto:gradschool-geosci@uni-koeln.de
https://mathnat.uni-koeln.de/en/doctorate/admission-and-enrolment/application-for-admission-and-enrolment
mailto:Doctoral%20Office
mailto:Doctoral%20Office
mailto:mnf-promotionen@uni-koeln.de
https://geosciences.uni-koeln.de/gsgs/about/guiding-principles
https://geosciences.uni-koeln.de/gsgs/about/contact-team
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⃝ Zoom Consultation hour: our weekly office hour on Zoom takes place on Tuesdays from 
11am to 12 noon. The dial-in details are: https://uni-
koeln.zoom.us/j/95000657203?pwd=M1BrVG1WZ1MvM0I5Y0hvOG9TY0dQUT09 

⃝ Become familiar with Docfile and the G-record (Graduate programme membership 
record)> the place where all documents to be submitted are uploaded for the GSGS. 
Notify us via gradschool-geosci@uni-koeln.de whenever you have uploaded anything in 
the G-record (Docfile does not yet send automated notifications) 

You know what the GSGS expects of you 
⃝ Inform yourself about the Rules and Guidelines of GSGS  

o especially familiarize yourself with our so-called structured guidance 
(Supervision Agreement; TAC; TAC Status Report) 

⃝ Know about compulsory activities in the GSGS 
⃝ Take part in Induction Part A “Being a GSGS member” 

Further reading on GSGS Organisation and structures 
⃝ GSGS Statutes 
⃝ Steering Committee 
⃝ GSGS Wiki: If you want a link to your personal professional website to be included in the 

members list on our wiki, send it to us via gsgs-admin@uni-koeln.de 
⃝ Doctoral Council 

Step 4 – You have signed a supervision agreement and formed a 
thesis advisory committee (TAC) 
Target date: three months after your start date 

To complete this step: 
⃝ Complete Step 3  
⃝ Talk to your advisor and working group members about who could join your TAC. You 

may send potential TAC members "GSGS in Brief". 
⃝ Seek counselling if necessary (e.g. via our Zoom consultation hour) 
⃝ Download the Supervision Agreement including the TAC registration form > complete 

and sign with all TAC members 
⃝ Upload your signed Supervision Agreement in Docfile (G-record!) and notify us via email 

(gradschool-geosci@uni-koeln.de) 

Step 5 – You know about offers by GSGS and beyond 
Target date: three months after your start date 

To complete this step inform yourself about: 
GSGS training offers 

⃝ Non-compulsory workshops offered by the GSGS 
⃝ How to suggest training topics to GSGS office: send an email to gradschool-geosci@uni-

koeln.de 
⃝ Registering/cancelling registration for workshops and courses, netiquette, sanctions  

https://uni-koeln.zoom.us/j/95000657203?pwd=M1BrVG1WZ1MvM0I5Y0hvOG9TY0dQUT09
https://uni-koeln.zoom.us/j/95000657203?pwd=M1BrVG1WZ1MvM0I5Y0hvOG9TY0dQUT09
https://docfile.uni-koeln.de/home
mailto:gradschool-geosci@uni-koeln.de
https://geosciences.uni-koeln.de/gsgs/about/rules-and-guidelines
https://geosciences.uni-koeln.de/gsgs/downloads
https://geosciences.uni-koeln.de/gsgs/downloads
https://geosciences.uni-koeln.de/gsgs/downloads
https://geosciences.uni-koeln.de/gsgs/about/rules-and-guidelines#c44941
https://geosciences.uni-koeln.de/sites/geosciences/GSGS-Downloads/OfficialDocs/AM_2021-10_Ordnung_GSGS-Geowiss.pdf
https://geosciences.uni-koeln.de/gsgs/about/organisation
https://geosciences.uni-koeln.de/gsgs/about/organisation
https://wiki.uni-koeln.de/!gsgs/doku.php?id=start
mailto:gsgs-admin@uni-koeln.de
https://geosciences.uni-koeln.de/gsgs/about/gsgs-doctoral-council
https://geosciences.uni-koeln.de/gsgs/downloads#c62318
https://geosciences.uni-koeln.de/en/gsgs/downloads
https://geosciences.uni-koeln.de/gsgs/training-and-events/training
https://geosciences.uni-koeln.de/gsgs/training-and-events/training
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GSGS support: 
⃝ Information (wiki, website) 
⃝ Counselling (Zoom consultation hour on Tuesdays from 11-12, Office hours) 
⃝ Networking opportunities within the GSGS: Doctoral Council > WhatsApp group & gsgs-

social mailing list (see details in Wiki) 
⃝ Mailing list gsgs-careers (see details in Wiki) 
⃝ Training and Networking Grants 
⃝ Funding for DaF Language courses for international PhD candidates 
⃝ Support for activities by GSGS members (retreats, workshops, etc) 
⃝ Via Steering Committee including doctoral representatives 

Other training offers by 
⃝ AMC (Albertus Magnus Center) 
⃝ German as a Foreign Language (DaF) 
⃝ HR Development 
⃝ ITCC (IT Center University of Cologne) 
⃝ International Office (IO UoC) 
⃝ GESIS Training (Leibniz Institute for the Social Sciences) 
⃝ JSC (Jülich Supercomputing Center of Research Center Jülich)  
⃝ USB (University and City Library of Cologne) 
⃝ Geoverbund ABC/J (Geoscientific network Aachen-Bonn-Cologne-Jülich) 
⃝ Mentoring Programmes by UoC 

Counselling offers 
⃝ Ombudspersons in the Faculty of Mathematics and Natural Sciences 
⃝ AMC (Albertus Magnus Center) & Ombudspersons UoC 
⃝ Counselling Centres at UoC in the Areas of Diversity and Equal Opportunities 
⃝ Psychological Counselling  
⃝ Professional Center UoC 
⃝ Personalrat/Staff Council for academic staff 

Step 6 – you can concentrate on writing your research plan 
Target date: three months after your start date 

To complete this step 
⃝ Know what is expected of you  
⃝ Know what you want to achieve: define first goals and time schedule 
⃝ Start building a support network for yourself (e.g. through sports, networks & 

International Student Associations) 
⃝ Know how to unwind 
⃝ Inform yourself about further reporting steps (e.g. TAC Status Report, Research Plan and 

Time Schedule) 

 

                                                     Hurrah, you are now an active GSGS member! 

https://geosciences.uni-koeln.de/gsgs/news-and-reports/news-page/gsgs-wiki-pages#news1803
https://geosciences.uni-koeln.de/gsgs
https://geosciences.uni-koeln.de/gsgs/about/contact-team
https://geosciences.uni-koeln.de/gsgs/doctoral-candidate-representation
https://geosciences.uni-koeln.de/gsgs/opportunities/training-and-networking-grants
https://geosciences.uni-koeln.de/gsgs/training-and-events/training-by-others/daf-german-as-a-foreign-language
https://geosciences.uni-koeln.de/gsgs/about/contact-team
https://uni-koeln.de/en/research/academic-career/albertus-magnus-center-1
https://uni-koeln.de/en/international/study-in-cologne/department-german-as-a-foreign-language
https://fortbildung.uni-koeln.de/index_eng.html
https://fortbildung.uni-koeln.de/index_eng.html
https://itcc.uni-koeln.de/en/services/support-information
https://uni-koeln.de/en/international/study-in-cologne/services-for-enrolled-international-students
https://www.gesis.org/en/gesis-training
https://www.fz-juelich.de/en/ias/jsc/news/events/training-courses
https://ub.uni-koeln.de/en/courses-consultations
https://www.geoverbund-abcj.de/en
https://geosciences.uni-koeln.de/gsgs/opportunities/mentoring-programmes-by-uoc
https://mathnat.uni-koeln.de/en/our-faculty/faculty-at-a-glance/equity-diversity/support-in-case-of-problems
https://uni-koeln.de/en/research/academic-career/albertus-magnus-center-1/doctoral-phase-r1/support-information-service/ombudpersons
https://uni-koeln.de/en/research/academic-career/albertus-magnus-center-1/doctoral-phase-r1/support-information-service/ombudpersons
https://vielfalt.uni-koeln.de/en/counselling-centres
https://www.kstw.de/en/counseling/psychological-counseling/
https://professionalcenter.uni-koeln.de/
https://prwiss.uni-koeln.de/
https://unisport.koeln/index_eng.html
https://uni-koeln.de/en/international/study-in-cologne/services-for-enrolled-international-students/international-student-associations
https://geosciences.uni-koeln.de/gsgs/about/rules-and-guidelines#c44939
https://geosciences.uni-koeln.de/sites/geosciences/GSGS-Downloads/OfficialDocs/GSGS_Reporting_Guidelines_v1.pdf
https://geosciences.uni-koeln.de/sites/geosciences/GSGS-Downloads/OfficialDocs/GSGS_Reporting_Guidelines_v1.pdf

	GSGS Onboarding Checklist
	Point zero – You are interested in pursuing a doctorate in one of the Geosciences at Cologne
	Who are you?

	You are interested in becoming a member of GSGS. What do you have to do?
	Step 1 – You become a registered GSGS member
	To complete this step:

	Step 2 – Application as doctoral candidate via KLIPS 2.0 and enrolment for doctoral studies
	To complete this step:

	You’ve become a member of the GSGS – What is next?
	Step 3 – You know what the GSGS is and how to contact us
	To complete this step inform yourself about:
	Basics on GSGS organisation and structures
	You know what the GSGS expects of you
	Further reading on GSGS Organisation and structures


	Step 4 – You have signed a supervision agreement and formed a thesis advisory committee (TAC)
	To complete this step:

	Step 5 – You know about offers by GSGS and beyond
	To complete this step inform yourself about:
	GSGS training offers
	GSGS support:
	Other training offers by

	Counselling offers

	Step 6 – you can concentrate on writing your research plan
	To complete this step


